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HNOJIOKEHUE
o Oyxraarepun MOY «Cpeaunsisi mxosa Ne 1»

1 O6mue nosoxenns

1.1 Byxranrepust sBisSeTCss CaMOCTOSTENbHBIM CTPYKTYPHBIM noapazjesnennem MOV
«Cpeansist mixosa Nel» (nanee ~I1lkomna).

1.2 Byxranrepus cosjiaercs  IMKBHMpPYETCS IPHKA30M JIMPEKTOPA LIKOJIbI.

byxranrepuio BO3riasiser riaBHbii Oyxranrep, KOTOpbie AJAMHHHCTPATHBHO [OJYHHEHDI
JHMPEKTOpPY WWIKOAbL. Ha Bpems OTCYTCTBHS rIaBHOrO Oyxranrepa (KOMaHAMPOBKA, OTITYCK,
Oonesnb W T.1.) PYKOBOJICTBO Gyxrantepueii OCyIIeCTBISCT OyxXrairep WM APYyroe JHIO,
Ha3HaYaeMoe AMPEKTOPOM IIKOJIbL.

1.3 PaGoTHuku GyXrajiTepud HA3HAYAIOTCH W OCBOGOKIAIOTCH OT 3aHUMAEMON JIOJDKHOCTH
IPUKA30M JIMPCKTOpA 10 COrJIACOBAHMIO € IJIABHBIM OyXraJarepoMm obpazoBaTeibHOro
YUPEKIICHUS.

1.4 B cBoeii pearensuoctn Byxranrtepus PYKOBOJICTBYETCSI:

® JICHCTBYIOUIMM  3aKOHOAATENBCTBOM  Poccuiickoi Qesepalui ¥ HOPMATHBHOM
AOKYMCHTALHEH, pacipoCTpaHsIoOIel cBoe JICHCTBHE HA JEATEIBHOCTS Oyxranrepuu, a
UMEHHO:

- OepepanbubiM 3akoHoM o1 06.12.20111. Ned02-d3 «O Oyxrajirepckom yueren;

- Mucrpykumeit no  Grojpkernomy  yuery, yreepxkaeHHol [lpukxazom Muupuna or

16.12.2011r. Nel 74n;

- llpukazom Munduna or 01.12.2010r. Nel157u «O6 YTBEPKACHUH EMMHOro nnasa cueton

OyXraiTepeKkoro yuera juisi OpraHos FOCYapCTBEHHOH BIACTH (FOCYIapCTBEHHBIX OPraHoR),

OPFaHOB  MCCTHOIO  CaMOYINPABJICHHS, OPraHOB  YIPaBJleHHS roCy1apCTBEHHBIMH

BHEOIO/UKCTHBIMH  (DOH/IAMH,  TOCY/IAPCTBCHHBIX  aKAAEMHil HAyK, TIOCyAapCTBEHHBIX

(MYHHUMIIANBHBIX ) YUPEKICHHH 1 UHCTPYKIIMK 110 €ro IpUMEHCHHIOY;

- Ilpukazom Munpuna PD or 16.12.2010r. Nel74u «O6 yreepxaeauun Iliana cueros

Oyxranrepckoro yuera 610 pKeTHBIX YUpexKAeHHH 1 MHCTPYKIHA 110 €10 NPUMEHEHHION

- Ilpukazom Munduna PO or 25.03.2011r. Ne33u «O6 yrBepxaeHun Huctpykuun o

HOPA/IKE COCTABICHHA, IPEICTABICHNS M YTBEPXICHHS TOJ0BOH, KBAPTAILHON H MECSUHOI

OyXxranTepckolt  OTYETHOCTH FOCY/IapCTBeHHBIX  (MYHHIMNATbHBIX)  OIOJDKETHBIX |

ABTOHOMHBIX Y4PEKIACHHI;

- brojukeTHbiM Kostekcom Pd:

- Hanoroseim kosexcom Pd:

- I'pascanckum kojexcom PO,

YCeTaBoM KoL

YueTHol nonuTHkoii, npunstoii 8 MOY «Cpenansist mxona Nely.
Hacrosiuimum nonoxennem.

MHBIMK JIOKQIbHBIME aKTaMH.

[prKasamMu n paciopsKeHHAMM IMPEKTOPA LIKOJIbI H TIABHOTO Oyxranrepa.

I Opranuszannonnas crpykrypa

2.1 CrpykTypy W WITATHYIO YHCAEHHOCTD Oyxrantepuu yreepikiaer JAUPEKTOP NO TNPEACTABACHHIO
rnasHoro Syxranrepa.

22 ByxraJlTepux COCTOHUT W3 OJIHOrO NOJApasaesiCHUs, BO3IJIABAAEMOroO IJIaBHbIM 6yxra.nTep0M.



2.3 llonoxenue o GyXranTepHH YTBep:KAaeTcs JMPEKTOPOM IIKOMLL pacrpejieneHue o0usaHHoCTeR
Mexnay paboTHHkamH SyXrarTepuH NpoMIBGATCS TIABHLIM Oy XranTepom.

2.4 Cocrap W uucneHHocTh paboTHHKOB GyXranTepHH ONpefeifsercs ITATHRIM  PACTIHCAHWEM,
YTBEPHIEHHBIM JUPEKTOPOM LIKOIIbL.

111 3anaun

Opranuianys SyXralmepekora y4era xo3sHeTBeHHO-(HHAHCOBOH [ICATE/IBHOCTH LWKOJIbI.
(DopMUpoBaliHE NOAHOH W 10CTOBEpHOH  MHQOpPMALMH  © JACATENBHOCTH WIKOJALI W ee
HMYLIECTREHHOM  NOJOKEHHH,  HEODXOAMMON  BHYTPEHHMM  NOABL30BATENSAM  GyXranrepckoii
OTYETHOCTH = PYKOBOJIHTENIO, YUPEIHTEIH H YHaCcTHHKAM 00pazoBaTensHoro npoecca.

3.3 OCecneuenue  wHhopMaimeil, HeoOXOMMMONR  BHYTPEHHHM M BHEINHHM  [0Jb30BATE M
OyxX1a/mepekod  OTYCTHOCTH 114 KOHTpONA 3a coDNOAEHHEM 3akoloaatenskctera  Pocewuiickoii
thepepaiyn NMpH  OCYIUECTBACHHH  opranniaiiuei XO3ANHCTRBEHHBIX olepaumri H HX
LCIICCOODPATHOCTBIO, HANMUHEM M JIBHAKEHHEM MMYLIECTBA M ODA3aTENbCTB, HCNObL3OBaIIHEM
MATCPHANBHBIX, TPYAOBBIX M (PHUIANCORLIX PECYPCOB B COOTBETCTBHN ¢ YTBEDHACHHLIMH HOPMAMU,
HOPMATHBAMH H CMETAMH.
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IV ®yukuun Gyxraarepun
Ha Hyxra, mepHio BO3NaraeTes BbINONHEHHE CRSAVIOMNX (hYHKIIMi:

4.1 (opMupoBaHHE YUETHOH NOJIWTHKH B COOTBETCTBHH C 3aKOHOAATENLETBOM O OYXTaITEPCKOM yueTe
H HCXO/A H3 CTPYKTYPBI H OCOOCHHOCTCH ACATETBHOCTH KO b

4.2 Pabora mo NOArOTOBKE W NPHHATHIO pabodero nuana cyeToB, (OPM MEPEMMHBIX VUETHBIX
JIOKYMEHTOB, NPHMEHACMBIX W18 OQOPMICHHA XO34HCTECHHBIX ONCPALHI, N0 KOTOpLIM 1
NPCAYCMOTPEHLI THIOBLIE (POPMBI.

4.3 PaspaGotka opM JOKYMEHTOR BHYTPCHHCH DYXraaTepckoil 0TueTHOCTH.

4.4 OGecneyenHe NOPA/Ka NPOBEIEHNI MHBCHTAPH3AUNH,

4.5 Konurposas naj npoeejieHneM Xo3siCcTBEHHBIX ONEPALLHE.

4.6 OGecneuenne cobunogchHus Texnoaoriu obpaborkk Oyxrairepekoii mudopMmalve W nopaaka
nokyMeHToofopoTa.

4.7 DOPMHPOBAHHE M CBOEBPEMEHHOE NPENOCTAB/IEHHE TONHOW M JAOCTOBCPHON OyXrairepekoi
HH(IJQPME[IHH O JEATCIBHOCTH LHKOMBI, ee HMVILECTESHHOM NMOJTOMCHHH, JOXO004X H pacxo/iax.

4.8 Yuer uvyuecrsa, obA3ATEIRCTE M XOIAHCTBCHHBIX OMEPALIHIL, MOCTYNAIOUIMX OCHOBHBIX CPEICTSB,
TOBAPHO-MATEPHAL IbHBIX ILCHHDETCi:T H JEHEHKHLIX CPENCTD.

4.9 CroerpeMEHHOE OTPAKEHUE HA CUETAX OYXTaaTepckoro ydera Onepaimi, CBAHHLIX C IBHACHHCM
OCHOBHBIX CPEACTB, TOBAPHO-MATEPHAIILHBIX LEHHOCTER M JICHEHKHBIX CPEICTB.

4.10 CroespemMeHHOC M NpaBHILHOE oopMiieHHe DY XranTepCKHX TOKYMEHTOB.

4.11 O6ecneuenne pacueror no sapaboTHoii naare.

4.12[paBuibioe W CBOEBPEMEHHOE MCUMLIICHHE U MEPEYHCIeHUe HANOTOR H ¢OOPOR B denepantiblii,
PCrHOHANBHBIH H MECTHLIA OIO/DKETHI, CTPAXOBLIX BIHOCOB B IOCYJAPCTRCHHBIC BHEGIOIKETILIE
(oAb, IATEKEA NOCTABLIMKAM M NOAPAMMKAM 38 OKA3aHHBIC YCAYTH (BLINOAHEHHBIE PaboTH),
NOCTABJICHHBIC TOBAPSI,

4.13 LipuHarue Mep Mo NPenynpeskIenHio HeoeTad, HE3aKOHHOMo PACKOJOBAHHA JICHCKHBIX CPEICTB H
TOBAPHO-MATCPHAILHBIX  HEHHOCTEH,  Hapymenwd  dupaHcoBoro  ® XO3AHCTBEHHOIO
3aKOHOAATENbCTRA.

4.14 Yuacrie B 0(POPMICHHH MATEPHANOR N0 HEAOCTAYAM M XMUIEHHAM ACHCHKHBIX CPEICTB M TOBAPHO-
MaTEpHa_"II-,HIaIK II,EHHUC'I'(.‘.“!., ncpeiada B HIEDEPXUAHM bIX CAYHAAX ITHX MATCPHAJNIOB B CNE/ICTREHHBLIE M
cy.iedHbIe OPraHbl.

4.15 Obecnevenne crpororo coGmoaeHns GHHAHCOBON M KACCORBOW JIMCIAIIIMHBI, 3aKOHHOCTH CIIMCaH1
CO CHETOR DYXTanTepCKOro ydera HeNocTad M APYrux MOTCPb, COXPAHHOCTH OyXIaiTepeknx
AOKYMCHTOB, O(OPMIEHHA M CAAYN UX B YCTAHOBACHHOM NOPAAKES B APXHE,

4.16 PazpaboTka M BHEIPEHHE PALMOHANLHON NIAHOBON M YUCTHOH AOKYMEHTALMH, HPOIPCCCHRHBIX
(hopum ¢ MeTONOB BeNeHHs GyXraimepekoro yyera Ha OCHOBE NPHMEHEHUS COBPEMCHHBIX CPEACTE
BhIMHCIHTC/IBHOMH TEXHUKH.

4.17 Cocrariaenne Gananca # onepaTMBHbIX CBOAHLIX OTHETOB O JOXOAAX W PACXONAX CPEICTE, JApyrof
OYXrasiTepekod M CTATHCTHYECKOH OTYETHOCTH, NPEIOCTARICHHE HX B YCTAHOBIEHHOM [IOPSAAKE B
COOTRETC IBYHIHE OPrdHbl.

4.18 Pacemorpenne v noankcane 1NasHbiM OYXIaaTepoM A0KYMEHTOR, CIY/KALMX OCHOBAHHEM L%



NPHEMKW H BLIJAYH JEHEKHBIX CPEICTB W TOBAPHO-MATEPHAIbHBIX LIEHHOCTEH, @ TAKHKE KPOAHTHBIX
H PACUCTHRIX 0D#3ATEIbCTE.

4.19 PACCMOTPCHHE ¥ BH3HPOBAHWE T1ABHLIM OYXTANTEPOM IOTOBOPOE M COIMALIEHMA, 3aKNIOYAEMBIX
I'IPC,E[I'IpHS[THEM HAa MOJVHCHHC HITH OTOYCR TOBAPHO-MAaTePHANbLHBLIX UEHHOCTCH M HA BHINOJIHEHHE
padoT KU YCIVT, H TAKKE MPHKAZ0B W PACTIOPSKEHHA 00 YCTAHOBNEHHH paDOTHHKAM J0/IKHOCTHBIX
OKNIAI0R, HAADAROK K 3apaboTHOH MIATE, MONOMKEHHH 0 NPEMUPOBAHHH H T.I1.

V Ilpapa GyxrajarepHH

Byxranrepus, B JIMLE TIABHOIO OVXTAITEPa, HMEET MpaBo:

L%}
-

Tpebopate 0T Beex paboOTHMKOB WIKOIBE NPEAOCTABNEHHS JOKYMEHTOB H CREICHHH

He0OX0TAMBIX U1 PaboThl DVXIAITEPHH.

TpeGopats 0T JAHPEKIOpa LIKO/ILL [PHHATHS MEp, HANPABIEHHLIX HA TORLIITEHHE

'J(]l (])e KTHRHOCTH HCTIONLIOBAHWH CpCICTB HITKOJIBL, obecledeH e COXPAHHOCTH

CODCTREHHOCTH 1IKO/Ibl, 00ECTIeYeHHe MPARHITBHOMH Opranu3aiiy OyXranTepeKoro y4eTa.

[TpoBepaT B CIPYKIVPHBIX  [OAPas/EICHUAX [MKOJIE COOMIOAEHHE YCTAHOBJICHHOIO

NOPAAKa [NPHCMKH. OLUPHXOUOBAHMA, XPAHEHHA H PACXOAGBAHHA JICHCIWKHBIX  CPEJICTE,

TOBAPHO-MATCPHAUILHBIX H APYIHX lll.‘llti{lli.‘.'l't}'ﬁ:_

5.4 BHOCHTB NpPSUIOKEHHS PYKOROJCTRY IIKOABI O TNPHBICUYECHHH K MATEPHAILHOH H

,THE-IIHHHHHEpHﬂﬁ OTBCTCTBCHHOCTH  JOJGKHOCTHBIX  [IHIL  YHPCHKACHHAA 110 pe3y/IbTaTam

IPOREPOK.

He npmHuMaTts K MCHONHCHHIO M OOOPMICHHIO JOKYMEHTH 110 ONEparuaM, KoTophle

MPOTHROPEYAT ZAKOHOJATENLCTEY W YCTAHOBACHHOMY [OPALKY LPHEMKH. XPaHCHMH H

pPacxo/I0BaHHA JICHEIKHBIX CPCACTR, TOBAPHO-MATEPHANLHEIMHA JIPYTIHX MentocTel, a Takxe

0C3 COOTBCTCTEYIOLICTO PACHIOPAKEHHA JHPERTOPa IIKO/hL

5.6 BectH meperMcky 1o BONPOCAM OYXTANTEPCKOTO YYeTa M OTHETHOCTH, d THKKE JAPYruM
RBOMPpOCAM,  BXOIHIIHM B KOMHCTCHUHKY [JIABHOTIO 6}')(]"3.7['1"31}3 H HE TDﬂﬁ}"H‘!ﬂIHM
COracoBadHHA C JHPEKTOPOM HIKOJLL

5.7 |1pL‘,'lC'[‘aBH'l'CJLbC'l'BUBﬁ'l'b E VUTAHORICHHOM NOpHAIKE 0T HMEHH MIKOIRL 10 BOIPOCAM.
QTHOCATITHUMCHE K KOMICTCHIIMH 6}-’K['HJ'[TU]’JHH B0 B3AHMOOTHOWCHHAX C HWUIOIOBLIMH,
(PMHAHCOBBIMH OPIaHAMHU, OPIAHAMH OCY/[APCTBEHHBIX BHEOIOIKETHRIX QOHI0B, DaHKavH,
KpCAHTHLIMH YUPCHACHHAMH, HHbBIMH roCy 1apCTBeHHbIMH H MVYHHITHIIATbHBIMH
QPranu3anuaMie, @ TaKkKe JPYTUMH TTPE/IMPHATHAME, OPraHU3allngaMH, VUPCHKICHHAMIE.

5.8 He upunumars K MCHOJHEHHIO M OQOPMICHHIO JOKYMEHTHI [0 ONEPALHAM, KOTODPbIC

NPOTHBOPEYAT 3aKOHOMATEILCTBY W YCTAHOBICHHOMY TMOPAJIKY MPHEMKH. Xpalenus H

PECXOJA0BAHNA  JCHCWKHBIX CPCACTE, TORAPHO-MATCPHAILHBIX H ADYI'HX LﬁCI[HUL‘-T‘Cr{.. da TAKHKC

683 COOTBETCTBYIONIECIO PACTIOPSIKSHHA THPEKTOPA MIKOIBL
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VI OTBeTCTRBEHHOCTE

6.1. OTRETCTEEHHOCTE 3@ KAYECTBO H CBOSBPEMEHHOCTH BHITOJHEHHS (YHKIMA Oyxrairiepuu.
MpeyeMOTPEHHBIX HacTosiLuM [lonomenrer, HeceT IIaBHBIi OyXrantep.

6.2 Ha rnagnoro Oyxrajnrepa BO3IaraeTes NePCoOHAIbHAA OTBCTCTBCHHOCTD 34a;

6.2.1 Cofmonenne IeHCTRYIONIETD 3aKOHOIATEILCTEA B IIPOLECCE PYKOBOACTBA DYXTAITCPHEIL

6.2.2 HenpasnibHoe pedenne OyXI@ImTepekoro  y4erd,  CAGACTBMEM  YCTO  SBWIHCH
JANVIUEHHOCTE B OVXTATNTENPCKOM YUETE W HCKAKEHHA B OYXTanTepekol OTYeTHOCTH

6.2.3 llpuHsATHe K HCMONHEHHIO H O(OPMIICHHIO JOKYMEHTOB [0 OUEPALHUsiM. KOTOPbIC
HPOTHBOPCYHAT YCTAHOBIACHHOMY TMOPHAKY  TTPHEMKH, ONMPHXOJOBAHMA.  XPAlNCHHA H
PACXOA0BAHHS JICHEWHBIX CPEICTB, TOBAPHO-MATEPHAIBHBIX H JIPYTHX LEHHOCTEH,

6.2.4 Oprasus3auuin  JICITCILHOCTH  OYXTAnTepu N0 BRINONHEHHIO 3a71a9 W yuenmii,
BOBJIOKCHIBIX 112 OYXTaITepuio,

6.2.5 Cobmonenre paboTHHKaMH GyXraiaTepHy IpoH3BOICTREHHON | TPYI0BOH AHCIHITIMHEL,

6.2.6 Opraduzanuio B OyxXI@ITEPUE ONCPATUBHOH M KAUCCTBCHHOH NMOJATOTOBKH JIOKYMCHTOR,
BCACHHC  JICITONPOH3BOJICTRA B COOTRETCTBHH ¢ ﬂ;EﬁC’TB}"Fﬂ"IHMH Nnpasriavy
HHCTPYKITHAMHA.

6.2.7 O0ecneyenHe COXPAHHOCTH MMYLIECTBa. Haxomsiwierocs B Oyxraiarepun u cobinojenine



—

TIPABWII OIKAPHOR GE30IIACHOCTH,
6.2.8 CocragieHue, YTBEPAICHHe M MPE/ICTABICHHE  I0CTOBEPHOH  Hudopmauun 0
JIEATETEHOCTH HIKOIHL,
6.2.9 CroEBpEMCHHOC M KAUCCTBOHHOE WCINOTHEHHE NMPHKAi0B M PACIOPSKCHUE JIHPEKTOpa
LIKOJIbL.
6.2.10 Coorserersue aeHCIBYIOMEMY 3aKOHOJATETLCTRY BHIMPYEMBIX (LIOAIUCHIBAEMBIX) HM
NPUKAZOR, HICTPYKIHA, MOTOKCHU 1 APYIHX JOKYMEHTOR.
IaaBHblii OyXraaTep HECCT HAPABHE ¢ IHPEKTOPOM WKLl 0TBETCTBEHHOCTE!
6.2.11. 3a  upapylicHHe [PaBHI H  TOJNOKEHWH, PErnamMenTHpyomux  (HHAHCOBO-
XO3ACTECHHYK) ICATENRHOCTh,
6.2.12 . 3a napyleHHe CPOKOB TNPEACTARISHHS KRAPTANLHLIX H I'OJOBLIX OYXIallTepCknX
OTYETOR H DANAHCOR COOTBETCTBYIOIUM OPraHaM.
6.30TBeTCTBERHOCTR APYTHX paboTHUKOB OYXIaITepHH YCTAHABIHBACTCA COOTBETCTBYIONIHMH
HHCTPYKITHSIMHA.



